User Guide
Assam State Higher Education Admission Portal
2025-26

Part-1 (Registration and Profile completion)
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Official URL
https://assamadmission.samarth.ac.in/index.php

Regional SAMARTH Support and Coordination Centre
Assam
(RSSCC, Assam)
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Website Walkthrough:
The admission portal for Assam Higher Education Department is:

https://assamadmission.samarth.ac.in/index.php

Menu items in the admission portal are as follows:

® Home
Itis the landing page of the portal. The home button is useful for applicants who
want to quickly return to the home page while navigating to other pages in the portal.

® Notice:

announcements that are made about upcoming events or changes in rules or
regulations. They are important for applicants to be aware of. It typically includes
notices, ordinances, permits, and other important announcements

@ Institutions

The ‘Institutions’ section provides detailed information about the participating
Institutions. Applicants can access the page to view and read the Information
Bulletin of the Colleges.

® Programme Information:

The programme information section displays a comprehensive list of admission
registration programs. Within this section, applicants can explore Universities and
colleges that offer their desired programs, specifically within the designated
colleges of those Universities.

® FAQ

The FAQ (Frequently Asked Questions) section is a helpful resource that provides
answers to commonly asked questions regarding a particular topic or subject. Itis
designed to address the most common queries or concerns that applicants may
have, offering clear and concise explanations. The FAQ section aims to provide
applicants with quick access to relevant information, saving them time and effort in
searching for answers.

@® Contact Us
The Contact Us section provides University/College contact details, which
applicants can visit if they have any queries relevant to those Universities/Colleges.

® New Registration

® Login
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The Admission Process
TIefeq Afew

The admission process is divided into 4 steps. The applicant is required to register in the
portal and complete all the steps as follows:
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1. Registration and login

AGT S 91-3

2. Completion of the profile
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3. Confirmation and locking the profile
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4. Apply to college
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Step 1. Registration and login process
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A. Registration

AT

Registration for admission is a one-time process and every applicant needs to register.
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1.

Applicants who are new to the portal need to
register by clicking on “NEW REGISTRATION” to
proceed with the application for admission.
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Registration is mandatory and the prerequisites are:
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a. personal mobile number
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b. personal email ID
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Applicant Dashboard:

The applicant dashboard gives the
applicant a personalized space to
check their application status,
edit/update their profile and
apply to multiple programmes
added by the University. This
makes it easier to manage multiple
applications in one place.

To access the dashboard, the
applicant needs to complete the
registration process as indicate
above and then login to the portal.
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Important Note: 7314 (511

a.

the same mobile number can be used for a maximum of three registrations.

However, this does not mean that one applicant can do upto 3 registrations.
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But, one email ID can be used for only one

Students are advised to check
spam and other email folders in

registration. mailbox in case they can’t find
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One applicant need only one registration.
Therefore, all applicants are advised to not register
more than once in the portal
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Steps to register on the admission portal
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1.

Click on the New Registration tab.
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i) There are two sections on the ‘new registration’ page.
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ii) Read the Important Instruction section before registering on the portal
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iii) The student registration form requires correct details.
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Add the Full Name of the Applicant in the “Applicant’s Full Name”
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Add Date of Birth in the format of Day, Month, and Year (dd/mm/yy)
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Enter Email ID in the field “Enter Email ID”
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Enter Mobile Number of Applicant in the field “Enter Mobile Number”
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Set your account password in Enter Password
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(remember this password for future access to the log-in page)
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7. Enter Captcha for verification Click on Register
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8. Two different OTPs will be sent separately- one to the registered mobile number and

another to the registered email ID
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9. Enter both the OTPs. After this the account has been successfully registered.
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10. Note the Registration number and keep it for future references.
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B. Login process

Steps to set new password if you forget

F{'z‘f_ﬁ ﬁ]@oi,n your password:
. . . »  Click on the ‘forgot password’ link.
o After successful registration, click on the > You will be redirected to the

‘Login’ section.
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e Login using either the Registration number

or the Email ID. >
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Steps to be followed for login into the portal by

Password Reset page, for which
you need to add the already
registered Email id. Enter the
Captcha for verification and click
send.

Two different OTPs will be sent
separately; one to the registered
mobile number and another to the
registered email ID.

You need to enter both the OTPs
and enter New Password and click
on submit.

After submission, the page will be
redirected to the Login page.

the applicant:
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1. Enteryourregistration number or registered Email ID.
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2. Enterthe password
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3. Enterthe captcha for verification in the type text box.
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4. Click on login to enter the portal
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After successful login, the applicant can start their application process for admission.
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Step 2: Completion of the profile
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Applicants are required to fill in their profile details in the profile section. To complete the
profile, click on the Complete Profile button in the dashboard.

(THITY R TFIGTS SIS (D€ 2GR < K<l 1< arifeia 1 o259
IEEEE W“f SR Complete Profile OO 7 3591

The profile section is divided into five sections which need to be entered by the applicants:
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@® Personal Details

e e
® Family Details
GIBRIGEARERE
@® University Registration details (if any)
ReRureR &R el (3w =ItR)
@® Other Category/Quota
S G /AT
@® Address
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(Note: Document upload is mandatory for all fields marked as “YES” in your profile fill-up
section )
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After filling all the given details, click on Save and Next button to proceed to the next
section.
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The applicant is required to verify all details for which the portal provides a preview
page before the applicant starts filling the ‘Other Details’ section.
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e Ifthe applicant finds any wrong input or any issues in the form, they can easily edit
or update their profile section before proceeding to the next section.
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e To edit/update any details click on the Update Details button to update.
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e The applicant’s profile will be saved. Before proceeding to the next section, please
preview the filled-in details by checking all the form details and click on Proceed to
Next button to proceed to the next section.
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Other Details
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Applicants are required to fill in this section. Click on the Other Details button after saving
profile details at the top section bar or click on Proceed to Next button from the preview
section
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Uploads
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To upload documents:

Click on the uploads section or click on
Proceed to Next button on the other details
page at the bottom.

The ‘Uploads’ section asks for relevant
documents which have been mentioned by the
applicant in their profile and other details.

— Please read the following instructions carefull
AT #roiTe SIS 7T 929 g Y

before uploading your documents, nhamely,

a—%&lﬁ WT&JE ag%—q— Eﬂﬁql Image/Photo of Document, Certificate,

Marksheet, and Signature
e Digital photos and signatures are

Aftel’ uploadlng the I’equu’ed dOCUI’nentathn required in _jpg or .jpeg image format.
according to the given format, click on the e File size of the digital photo must be
Preview Your Profile button to proceed to the within 10kb to 500.00 KB limit.

next section. e Document/Certificate/Marksheet

related size of the digital photo must be

ARG qfL WS Fle 7ifke F<19 within 10kb to 500.00 KB limit.
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Preview
QR

The preview section provides a final reviewing process for the applicant's application form.
Here the applicant can check their full application form and verify it before submitting for
their admission application. Applicants can also edit their form by clicking on the Edit

button if they find any wrong input or issues.
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(Note: After verifying all the details, the applicant needs to check the
declaration box proclaiming that all the information given is correct.)
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Step 3: Confirmation and locking the profile
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After checking the box, click the Confirm and Lock button to confirm and proceed to the
programme selection section.
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(Note: After submitting the profile, the applicant will not be allowed to edit the details
further.)
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Step 4: Apply to College
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(Separate manual with steps will be published)
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